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Hazard Spotting Toolbox Talk - TBT25 - TOOLBOX TALK
Law and Guidance

Health & Safety At Work etc. Act 1974
Workplace (Health, Safety and Welfare) Regulations 1992
The Management of Health and Safety at Work Regulations 1999
The Control of Substances Hazardous to Health Regulations 2002

What Are The Hazards?
Hazards are found in objects, behaviour, materials, substances, and practices. They can be broken down into:

Safety Hazards: These present a risk of harm and physical injury or damage to people or property, for
example, missing guards or moving parts of equipment. These tend to pose an immediate impact.
Health Hazards: These present risks to health that are not so obvious, such as whole body vibrations
(WBVs) caused by vibration of mechanical movements transferred into a person’s body. This has a long-
term impact, common among use of heavy-duty power tools.

What Does The Law Say?

The Health and Safety At Work etc Act 1974 indicates employers and employees owe a duty of care to each
other. The employer needs to make the workplace safe, and the worker needs to follow safety instructions
and be aware of their own and colleagues' actions.
Workplace (Health, Safety and Welfare) Regulations 1992 indicate the workplace the employer controls
should be maintained and safe.
The Management of Health and Safety at Work Regulations 1999 covers risk assessments and
responsibilities.

Hazard Effects & Reporting

Acute Effects: Immediate impact events like a fall from height.
Chronic Effects: Longer-term effects like asbestosis or mesothelioma. Reporting is everyone’s responsibility
to help mitigate harm or ill health.

General Guidance & Advice
Apply the “5 Steps” of risk assessment in everyday practice:

1. Identify the hazard
2. Who might be harmed and how
3. Evaluate the hazard and how to reduce it
4. Record/report the hazard
5. Act safely and professionally

Good housekeeping reduces common hazards and the risk of slips, trips, and falls, which are one of the leading
causes of workplace injuries.

Workplace Monitoring Checklists
Employers may require checklists for workplace monitoring. Complete these accurately and use them to record
and report findings.

Reporting
Always report hazards accurately to help spot trends and set appropriate controls.

Elimination
Where possible, eliminate hazards as a first control measure.
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Do

Conduct regular inspections
Use a checklist
Note areas for improvement
Report any hazards
Report unsafe behaviour
Push for good housekeeping
Follow company policies and procedures
Do what is right for yourself and colleagues

Don’t

Pay lip service to checks
Block fire exits or escape routes
Walk past a hazard without reporting or eliminating it
Leave tools and equipment lying around
Accept or condone dangerous behaviour
Assume someone else will report it
Be non-compliant with the law

Everyone is Responsible
Everyone must be aware of hazards, risks, reporting processes, and personal and colleague safety. Examples
include moving cables out of the way or storing equipment properly.

Ways You Can Help:

Identify hazards
Make it safe
Report hazards and near misses
Maintain good housekeeping

Questions and Answers
Q1. Who can spot hazards?
A1. Everyone
Q2. What is one of the leading causes of workplace injuries?
A2. Slips, trips and falls
Q3. Why should reporting be accurate?
A3. To help see trends
Q4. Who is responsible for spotting hazards?
A4. Everyone
Q5. Who owes a duty to who?
A5. Employers and employees have duties to each other
Q6. What is a health hazard?
A6. A hazard with long-term or chronic effects
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Sign Off Sheet

I have read and understood the contents of this Toolbox Talk (Hazard Spotting Toolbox Talk - TBT25).

At all times employees must work in a safe manner both to prevent personal injury or injury/harm to others. I have understood the contents of this
Toolbox Talk. Anything I did not understand has been explained to me to my satisfaction

Print Name Signed Date
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